
 
 

APPENDIX  

Preparing Patent Document 
Right After Starting Research and Development 

 

If you are a research team leader and have confirmed your research plan is 

worth carrying out1), you should prepare a “Patent Document”, which describes 

your invention, and bring it to the R&D Project Management Office. (Note: the 

form “Patent Document” is available on the project website 

at http://www.jica.hcmut.edu.vn/suprem/welcome.php.)  

The staff at the R&D Project Management Office fill in the official patent 

application form and submit a set of documents2) to the Patent Office in HCMC. 

You also need to prepare an “Abstract” of your invention. 

1) The applicant of the patent is HCMUT. The representative of the applicant(s) as well as the 

author(s) is the vice rector of HCMUT. You and your research team members are authors of 

the patent application, namely the inventors. The application fee is borne by HCMUT

2) The R&D Project Management Office assists you in preparing such documents as 

“Authorization Form/Letter of Attorney” and “Letter of Agreement” after receiving a Patent 

Document from you. 

. 

 

 “Patent Document” must include the following information: 

1. Name of your invention  

 It must be consistent with Claims, Request of Protections, and Abstract. 

 It must follow Article 23.6 of the Decree No.01/2007/TT-BKHCN (Ministry 

of Science and Technology). You can find it on the following website: 

 Use Vietnamese for such terms as the name of chemicals. Follow the 
Vietnamese standards for some specifications (e.g. Celsius for 
temperature, Pascal for pressure, etc.).  

http://moj.gov.vn/vbpq/en/Lists/Vn%20bn%20php%20lut/View_Detail.

aspx?ItemID=3985 

2. Name of the inventor(s) 

3. Field of your invention 

4. Claims (Requests for Protection) 

A claim is a definition of the extent of the protection

 A claim must be one noun clause. 

 sought in a patent 

application. You can give one or more claims. It is important that your 

claim(s) meet the following points: 

 A claim must be consistent with the format and contents of Article 23.6 of 
the said Decree. 
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SUPREM-HCMUT 
Technical Cooperation Project for Capacity Building of Ho-Chi Minh City University of Technology 

to Strengthen University-Community Linkage(Phase 2) 

 A claim must be the invention itself, describing all steps as well as related 
specifications (such as materials, conditions, pressure, etc.) for 
implementing the method of your invention. 

 A claim must not be a description of its effect, benefits, nor relations with 
any other inventions. 

 A claim must be extracted from the detailed “description” of the 
invention, given as a part of the patent document, i.e. 5 - 9. 

 

1. A method of ** extraction from ***, which includes the following steps: 
Sample of a claim 

a) Prepare materials by… 
b) Extract material by ****… 
c) Obtain ** by……….. 

(Note: You must use the expression “the method of ** extraction from *** 
for the name of your invention, requests of protection and abstract.  Do not 
use other expressions/variations such as “extraction techniques.” etc.)  

 
5. Conventional technologies related to your invention  

 Use your Patent Map
 Describe the history and the latest information on the close technologies. 

, which you created before starting your research. 

 Explain how your invention is different from them. 
6. Problems of the conventional technologies 

 Explain the weakness/limitations of the conventional technologies. 
7. Measures to solve the problems mentioned in 6 

 Describe all the steps of your method to solve the problems. 
8. Examples and drawings to support the measures described in 7  

 Show how to implement the method used in your invention by giving an 
example that includes all steps and specifications. 

9. Effects of your invention 
 Explain the advantages/benefits of your technology over the 

conventional technologies. 
 

  Write an “Abstract”, a summary of your invention 

 
Give a brief explanation on the nature of your invention within 150 words. Take 
a look at IP Gazettes, an authorities report issued by NOIP Vietnam, 
at http://www.noip.gov.vn/ as references. (Note: IP Gazettes can be found at 
the bottom of the top page.) 
 
Also, refer to applied/registered patents in Vietnam which are stored in the NOIP 

database at 

 
http://iplib.noip.gov.vn/ 

 Now, bring your “Patent Document” and “Abstract” to: 
R&D and Project Management Office, 3rd Floor, A4 Building, HCMUT 
E-mail: khcn@hcmut.edu.vn, URL:http://www.rdpmo.hcmut.edu.vn 
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